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/ CENTRAL INTELLIGENCE AGENCY 

v/ Washington; D. C. 

ADMINISTRATIVE INSTR UCTION o a 4. ,,.,- 

NO, ■■II 0 August 1950 



SUBJECT:. 


REFERENCE: 


Procurement and Retention by CIA of Employees Who Are in or 
Subject to Active Military Service. 

CIA Notice^^^^^ dated 2 August 1950 . 


1. Reference Notice contains information and procedures for 
handling subject cases involving retention of employees on CIA rolls 
in any capacity; both overt and covert; except consultants. 

2* Additional subject cases requiring action are: 

a. Prospective employees tentatively accepted and in 
process for civilian employment . 

b. Prospective employees not yet tentatively accepted 
whose applications have not been placed in process. This 
category includes individuals the need for whose services 
does not presently exist but is anticipated within the 
forseeable future. 

c. All categories of consultants. 

d. Active military personnel in excess of current 
authorization by the Secretary of Defense. This category 
includes any special military units which may be required 
for activation and staffing for CIA use and civilian 
individuals; whether or not now on CIA rolls ; whose duty 
assignments require active military status. 

3« Policies: 

a. Regular members of the Armed Services on active 
•duty will normally be released from GIA for active military 

- service upon the request of the military department concerned. 

; Such requests will not be denied under any circumstances 
without the prior written authorization of the Director or 
the Executive . 

b. c Normally, no request .will be. made for the defer- 
ment from active military service of any consultant. If 
the services of a consultant are so vital as to justify 
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deferment, ho should* be given full CIA employment status not 
in a consultant capacity. Deferment will not be requested 
under any circumstances without the prior written authori- 
zation of the Director or the Executive. 


c. Normally, no request will be made for the deferment 
from active military service of any outside individual or 
group of individuals based on e?igageraent In external research 
or other activities for or on behalf of CIA. Sxtch requests 
will not be made under any circumstances without the prior 
written authorization of the Director or the Executive. 

d. Each CIA civilian employee eligible and requested 
by proper authority for active military service, who can 

be adequately replaced, will be released for active military 
service immediately upon the availability of a properly 
trained and competent replacement . As overlap pei'iods for 
understudy and CIA training purposes will often be essential 
in such cases authority is granted to fill specific single 
positions with two individuals for this purpose when con- 
sidered justifiable by the Personnel Director. 

e. The only basis for requests by this Agency for 
deferment of any individual from active military service 
will be the demonstrated fact that the services of such an 
individual are essential to the successful accomplishment 
of the CIA mission. Any effort to use Agency deferment 
privileges for personal reasons, favoritism to either 
employees, or others or for any other reason than that 
stated in the foregoing sentence, will result in the instant 
dismissal from CIA of all concerned in such effort. 

k. All requests for action involving categories listed in paragraph 
2, above, will be made by appropriate Assistant Directors and Staff Chiefs 
to the Personnel Director . The Personnel Director is charged with direct 
responsibility for and overall supervision over all matters covered in 
this Instruction. He will utilize as he sees fit the established Agency 
administrative channels and facilities to carry out his responsibilities. 

5. Contact and liaison control points have been established in the 
Office of the Director of the Selective Service System and the Office of 
the Secretary of Defense to handle all matters covered by this Instruction. 
Within CIA the exclusive liaison authority and responsibility for "contact 
with those control points is vested solely in the Executive, . the Deputy 
Executive and the Personnel Director, and those officials constitute the 
only authorized channel for all CIA activities for dealing with the 
Selective Service System and the Department of Defense in connection 
with such matters . 
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ENKOETTER 
Rear Admiral, USIJ 
Director of Central Intelligence 
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deferment, he should be given full CIA employment status not 
in a consultant capacity. Deferment will not be requested 
under any circumstances without the prior written authori- 
zation of the Director or the Executive. 
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c. Normally, no request will be made for the deferment 
from active military service of any outside individual or 
group of individuals based on engagement in external research 
or other activities for or on behalf of CIA. Such requests 
will not be made under any circumstances without the prior 
written authorization of the Director or the Executive. 


d. Each CIA civilian employee eligible and requested 
by proper authority for active military service, who can 
be adequately replaced, will be released for active military 
service immediately upon the availability of a properly 
trained and competent replacement. As overlap periods for 
understudy and CIA training purposes will often be essential 
in such cases authority is granted to fill specific single 
positions with two individuals for this purpose when con- 
sidered justifiable by the Personnel Director. 


e ; The only basis for requests by this Agency for 
deferment of any individual from active military service 
will be the demonstrated fact that the services of such an 
individual are essential to the successful accomplishment 
of the CIA mission. Any effort to use Agency deferment 
privileges for personal reasons, favoritism to either 
employees or others or for any other reason than that 
stated in the foregoing sentence, will result in the instant 
dismissal from CIA of all concerned in such effort. 


4. All requests for action involving categories listed in paragraph 
2, above, will be made by appropriate Assistant Directors and Staff Chiefs 
to the Personnel Director. The Personnel Director is charged with direct 
responsibility for and overall supervision over all matters covered in 
this Instruction. He will utilize as he sees fit the established Agency 
administrative channels and facilities to carry out his responsibilities. 


5* Contact and liaison control points have been established in the 
Office of the Director of the Selective Service System and the Office of, 
the Secretary of Defense to handle all matters covered by this Instruction. 
Within CIA the exclusive liaison authority and responsibility for contact 
with those control points is vested solely in the Executive, the Deputy 
Executive and the Personnel Director, and those officials constitute the 
only authorized channel for all CIA activities for dealing with the 
Selective Service System and the Department of Defense in connection 
with such matters. 
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Are A Subject to Active Military Service. 
References CIA Notice dated 2 August 1950. 


Employees Hho 



1, Reference Notice contains information and procedures lor han d li n g 
(subject cases involving retention of employees on CIA rolls in any capacity. 


both overt and ccserb, except consultants* 

StA.1 

2* Additional in ii in tirr requiring- action arc! 


a. Prospective employees tentatively accepted and in process for 
civilian employment. 

b. Prospective employees not yet tentatively accepted those applica- 
tions have not boon placed in process. This category includes 
.individuals the need for: whoso services does not presently exist 
but is anticipated within the foreseeable future . 

c. All categories of consultants. 

g a military personnel in excess 


of : current authorisation by. the Secretary of Defense. This ; 
category includes any special m ilitar y units which nay bo r®“ 
q^jired for activation and staffing for CIA uae^vhethcr or not 
now on CIA ro3 


civilian individuaBJwbose duty assign- 


ments require active military atatue. 
3, Policies ; 
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SorvlGOs^tlll normally be released from CIA (fa r active military 
service )xx pem too request of the military department concerned# 
Requester release of Individuals in this aatcgory^iill not be 
denied under my circifcaetenoos without too prior •written 
author! nation of the Director or the Executive* 
b. ItemLly* no request mil ho nado for the doferiaent from active 
military service of any consultant. If the services of a con- 
distant arc so vital us to falsify (a request for such) dofermont^ 
ho should bo given full CIA employment status rot in a consul- 
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tank capacity#. . (such request f or/ feof ertaoti^vdll not be sa&de tM*etir- 
undo: 1 any circumstances without the prior written authorisation 
of the Director or the Executive# 

c# Normally* no request will bo made for tho da£drn*oni from active 
military service of ohy outside individual or group of individual 
based on engagement in external research or other activities for 
or on behalf of CIA# Such requests (for defermorrfc^vsill not bo 
mito any circumstances. vrlthouk too prior written 
nation of the Director or the Executive* 
d# Each OIA civilian employee, eligible and requested by proper 
authority for service, too cm bo .adequately 

replaced^ will bo released for active military service immediately 
upon too availability of a properly trained and competent re- 
placement As overlap periods f^ ; |i»^»tw3y and CXA training 
purposes will often bo essential tn mch cases authority id 
granted to fill specific single positions with two individuals 
for this purpose toon considered justifiable by toe Personnel 
Director# 
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o. the only basis for requests toy this Agency for deferment of any 
individual from active military service will be the deaonstrated 
fact that the services of such an individual sro ooeontial to the 

successful acconplishment of the CIA niosionX. Any effort to 

use Agency dofomont privileges for personal reasons, favoritism 
to ©itiaer employees or othors/or A . any other reason than that 
stated in the foregoing oejitssce, nill result in too instant 
dismissal iron CIA of all cotwornsd in such effort. 

All requests for action involving categories listed in paragraph 2 
abov© till be aade by appropriate Assistant Directors and Staff Chiefs to the 
Personnel Director *. 2h© Personnel Director is charged with direct responsibility 
for and overall supervision over all natters covered in this Instruction. Ho 
will utilise as he sees fit the established Agency administrative channels and 
facilities to carry out his resooasibilites* 

S>. Contact and, liaison contr® points have bean established in the Office 
of tho Director of the Selective Service Syotesi and tits Office of the Secretary 
of Defense to handle all natters covered by this Instruction. Within CIA the 
©xclusivo finnan e + awl liaison authority and refijransibili^^^those control 
points is vested solely In the Executive, the Deputy Executive ari. ~i Personnel 
Director, and those officials constitute the only authorised obaunol for all 
GIA activities for dealing with tho Selective Service System and the Depart- 







